Great Falls Public Schools Z Drive

Each student has a z drive. At school, they can access it
by going to the Windows start button and clicking
“Computer”. At home they can access it through Moodle.
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At school, one way you can
access the Z drive is the same

wday you access any drives
(hard, flash, CD-RW, etc.) by
clicking on the windows logo

or start button and then
clicking on “Computer”.
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When you want to save a
document, spreadsheet,
database, presentation,
etc., you click where you
would normally go to save
your project. I always use
“save as”.
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When you save any
Microsoft Office
projects, it’s a good
idea to save them as an
older version so they
can be pulled up on XP
machines.

“ The Z Drive “
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_Qv 6P « leslie_lott (\disk\staff) (Z:) » 165 Wl search
e

‘ Organize v &g28 Views ¥ B New Folder

Ervoita b Namef Date modified Type

) Templates | i

, Documents

After you save as an older R e

Folders ¥ | | Presentations
document, click on “computer” > b Windowsold = | Video

P Lé'.l DVD/CD-RW Drir @) Shortcut to Teacherltems

to find your Z drive and save j;j |“““:|

your project there. e

> ®¥ Network %

File name: My Document.doc

Save as type: |Word 97-2003 Document (*.doc)

Authors: leslie_lott Tags: Add a tag
[F] Save Thumbnail

4 Hide Folders Tools
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You can get to the Z drive anywhere you have internet
access by doing the following:

~EDC MAarnrrens Go to GFPS Courses
-
: and log in on the upper

right hand corner. Your

What is Moadle? = Course categories

name will then be a
& Elementary Schools . .
& Middle Schools hyperlink. Click on your
& High Schools
,’ ® fession: - name.

Main Menu Search courses:



http://courses.gfps.k12.mt.us/
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There are several tabs within your profile page,
including your Z drive tab.

Profile Edit profile Z: Drive Forum posts Blog Notes Activity reports

echnology Integration

Country: United States
Cityltown: Great Falls
Email address:

Courses: CMR Connections, Dynamo Summer 09,
Literacy and Library Media, Great Falls Training Moodle, East
, Integrating Technology into Content, Spanis
General Music, ]

First access: Tuesday, 4 August 2009, 10:02 AM (28 days 23 hours)
Last access: Wednesday, 2 September 2009, 09:09 AM (now)
Roles: Teacher
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MEDC MMAarsvemne

Your Z drive will probably look GFPS Courses W Leslie Lot »Z: Drive
something like this, possibly with or

O

Name Type Modified

without folders. 2 Now folder

2 Audio File Folder 08/27/2009 02:20
() Documents File Folder  09/21/2009 04:13
2 Images File Folder 09/21/2009 04:36
(D) Presentations File Folder 09/21/2009 11:30
2 video File Folder 09/21/200% 04:13
@ Shortcut to TeacherItems.Ink 08/26/2009 11:01
Thumbs.db 09/14/2008 02:59
@ ~Stemplates.docx File DOCX  08/28/2009 10:49
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/> Z: Drive Access - Microsoft Internet Explorer provided by GFPS

@ ® . & | https://courses.gfps.k12.mt.us/zdrive/
pdf ~ v B search 7P 0 %% POF
Use the drop down menu & & [58]~|am crestrals b schoas .| @ Z DveAccess x|

to: MEDC MAarrvene

® Create a neW folder GFPS Courses »Leslie Lott »Z: Drive

e Upload a new ﬁle ; T, File Folder  08/27/2009 02:20

) | Delete selected tems File Folder 09/21/2009 04:13

File Folder 09/21/2009 04:36

File Folder 09/21/2009 11:30

* Delete a selected file - i« i
=) shortcut to TeacherItems.ink 0KB 08/26/2009 11:01

3 Thumbs.db 718 09/14/2008 02:59

[d ~stempiates.docx OKB FileDOCX  08/28/2009 10:49

* Rename a selected file
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FYI:

*Students do have a storage cap at 512 megabytes (about /2
a gig), so make sure to keep your z drive clean and organized.

*When clicking on a file, you must save it first so it isn’t “read
only” (look for the tutorial regarding read-only files).

*If you don’t have the program that opens the file type, you
won’t be able to work on it at home.



